Creating an Account in Michigan LearnPort®
Logging in to Michigan LearnPort
If you already have a Michigan LearnPort® account, visit www.learnport.org and enter your Login ID and

Password. Both are case sensitive. If you have but have forgotten your Login ID or Password, contact
Michigan LearnPort at 888.889.2840.

New User Registration

STEP 1: New users may create an account by clicking on the Mew User? CLICK HERE. |ink at
www.learnport.org.

STEP 2: Enter your desired login ID and password. Your Login ID and Password should consist of at least four
letters and/or numbers, and is case-sensitive. If an existing user has already requested the username you
selected, you’ll be prompted to select a new login ID.
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To begin registration, type a Login ID and Password, You will enter these each time you access the site, Your Login 1D and Password should consist of at least four letters andfor
numbers, Your Password is case-sensitive.
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STEP 3: Identify your Registration Category as one of the available categories (for example, School Employee
or Professional Organization) by selecting it from the dropdown list below. Parents should select the Category
Guest. Click the Submit button.

STEP 4: School Employees will identify your Intermediate School District, District, and school building as
appropriate by selecting the Expand button until your organization appears. Click the Select button. When you
receive the Confirmation screen, click on the Submit button.

STEP 5: Users will then be prompted to complete a thorough User Profile, which is important for maintaining
accurate records. Any field with an asterisk next to it is a required field.

STEP 6: Click on the Submit button at the bottom of the page. Users will be taken to the Registration
Confirmation page which shows that the registration was successfully completed. Clicking on the Next button
takes the user inside Michigan LearnPort.

Users will land on their Home page or their My Personal Pages view each time they enter Michigan LearnPort.

(continued)

My Personal Page View
For questions or assistance about Michigan LearnPort, please contact 888.889.2840.
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Visit My Account to change passwords and access rich-media tutorials for important areas in Michigan

LearnPort, such as your Development Record and the tools in the Collaboration Center.

For questions or assistance about Michigan LearnPort, please contact 888.889.2840.



